RES. #101

RESOLUTION REPORTING THE STANDARD WORK DAY OF
ELECTED AND APPOINTED EMPLOYEES

© WHEREAS, new Regulation 315.4 outlines additional requirements for elected or appointed officials
and more clearly defines the process for reporting time worked by appointed and elected officials, and

NOW THEREFORE BE IT RESOLVED, that the City of Troy, NY hereby establishes the attached
as a standard workday for ELECTED AND APPOINTED officials and will report the following days worked to
the New York State and Local Employees’ Retirement System based on the time keeping system records or the

record of activities maintained and submitted by these officials to the clerk of this body.

Approved as to form, October 11, 2016

Kevin P. Glasheen, Esq., Corporation Counsel
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Offce of the New York State Gomplroller ol Standard Work Day and Reporting Resolution

New York State and Local Retirement System 7 i

S Employess Fopmaa) Reften for Elected and Appointed Officials
Police and Fire Retirement System

110 State Street, Albany, New York 12244-0001

RS 2417-A
{Rev. 8/15)
BE IT RESOLVED, that the Clty of Troy / 20054 hereby establishes the following standard work days for these fitles and
(Name of Employer) (Locatlon Code) .
will report the officials to the New York State and Local Retirement System based on their record of activities:
Title Standard Name Social Registration | Tier1 | CurentTerm | Recordof | NotSubmitted
Work Day Security Number {Check Begin & End Activitles {Check only
‘ ; Number only Dates Resuit* if official did
(Hrs/day) (Firstand Last) (Last 4 digits) if member not submit
Min, 6 hrs g isinTierd) | (mm/dd/yy- their Record of
Max. 8 hrs mm/ddfyy) Activities)
President-Cly Councll Carmella Mantello it

James J, Gullj 01/01/116-12/31/47 15,14

01/01/16-12131/17
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Zoning Board Member 6 Catherine Conroy [iiiisind 07/02/12-12/31115 .
Conf, See'y to Councli Pres, 7 Jason Schofleld R 01/01/16-12/3117 4.58 D
SEE INSTRUCTIONS FOR COMPLETING FORM ON REVERSE SIDE '

I, :OA//('Y“ Ua 0 W ' secretathe governing board of the ' Clty of Troy

(Name of secretary or clerk) {Circlea {Name of Employer)

do hereby certify that | have compared the foregoing with the original resolution passed by such board at a legally convened meeting held on the ,_5___ day of

lewﬂ/)z{, ,20/(/ _on flle as part of the minutes of such meeting,

» of the State of New York,

7

énd that same is a true copy thereof and the whole of such original.

IN WITNESS WHEREOF, | ?@er nto set sy hand and the seal of the ' Clty of Troy on this L%’day
of ; 201[2, — J&‘ﬁ—“ Py {Name of Employer)

(Slanature of tha secre!aryw
Affidavit of Posting: I, MZ/O W - » being duly sworn, deposes and says that the posting of the
(Name of secrelary or,
Resolution began on__//~ 7; /!9’0/ ¢ and continued for at least 30 days. That the Resolution was available to the public on the
. Dalte)

,ﬂsmployer's websiteat__ Trowy ny. gov

[ official sign board at . : (seal)
™ Yiain entrance secretary or clerk's office at __- .

R

i em - _ oo+ .. c.Page 1 of 2 (for additional rows, attach a RS2417-B form).




Office of the New York State Camptroller

New York State and Local Refirement System
Employees’ Retirement System
Pollce and Fire Retlrement System

110 State Street, Albany, New York 12244-0001

. Standard Work Day and Reporting Resolution
for Elected and Appointed Officials Continuation Form

RS 2417-B

{Rev. 8/15)
Title Standard Name Social | Registration Tier 1 Current Term Record of | NotSubmitted
Work Day Security Number (Check Begin & End Activities
(First & Last) Number only if Dates Result* _(Checl.c only
(Hrs/day) (Last member is I;giﬁ:fg n?ltd
Min. 6 hrs, 4 digits) in Tier 1) Sdd/vve A\ !
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RS 2417-A (Rev. 8/15) Page 2
Instructions for completing the Standard Work Day and Reporting Resolution

A B. C. D. E, F G. H, L
Title Standard Name Social | Registration | Tier1 | CumentTerm | Record | NOfSubmitted
Work Day Security Number {Check Begin & End of (Check only
O e - Number only it Dates Activities | if official did
(Hrs/day) | (Firstand Last) (Last memberis Result* | notsubmit
Min. 6 firs 4 digits) inTier 1) (mm/ddfyy- their Record of
Max. 8 hirs mm/ddfyy) Activities)

iElectEdOficlals % Hihiaig

TSNS W .-1-;3-. b

Highway 11/2010-
Supooy 8.00 John Smith 0000 | o101010-1 1ops | @278
Receiver of : 1/1/2010-
Taxes 6.00 Michelle Jones 1111 0202020-2 X 12131/2014 NA
Town Justice 6.25 Michael Hall | 2222 | 03030303 . X

o

AppomtediOHsials g
“1/1/2010-

Planning Board
Mergber 7.00 Joseph Gray 3333 0404040-4 12/31/2010 17.54

A. Title: All paid elected and appointed officials (who are active members of the Retirement System) and are not paid hourly
and do not participate in a employer's fime keeping system that consists of a daily record of actual fime worked and time
charged fo accruals must be listed. For the purpose of the regulation, an “appointed official’ is someone who is appointed
by an elected official, an appointed official or govering board. They hold an office in an organization or government and
participate in the exercise of authority. This also includes appointees of elected and appointed officials such as deputies,
assistants or confidential secretaries.

B. Standard Work Day: The minimum number of hours that can be established for a standard work day (SWD) is six, while
the maximum is eight. ASWD is the denominator to be used for the days worked calculation; it is not necessarily always the
number of hours a person works. For example, if a board member only attends one three-hour board meeting per month,
you must still establish a SWD between sixand eight hours as the denominator for their record of activities (ROA) calculation.

C. Name: The official’s complete first and last name must be included for identification purposes.

D. Social Security Number: The last four digits of the official's Social Security Number must be included for identification
purposes. For security purposes, the last four digits of the Social Security Number can be omitted from the publicly posted.

version.

E. Registration Number: The official's Registration Number must be included for identification purposes. Forsecurity purposes,
the Registration Number can be omitted from the publicly posted version.

F. Tier 1: If the official is a Tier 1 member, this box should be checked. Tier 1 members are not required fo keep a ROA:

G. Current Term Begin & End Dates: Al officials listed on the Resolution must have a specified Term End date. Leaving this
column blank or listing ‘Tenure/At Pleasure’ is not acceptable. If the official does not have a designated term, the current
term for the official who appointed them to the position should be used. If they are appointed by the goveming board, the.
chairman of the board’s term should be used.,

H. Record of Activities Resulf*: This column must be left blank if an official does not submit thejr required sample three-month

" ROA. To determine the average number of days worked per month, youmustdivide the total number of hours documented on
the three-month ROA by three months to get a one-month average number of hours worked, Then, the one-month average
number of hours worked must be divided by the SWD to get the average number of days worked per month.

I. Not Submitfed: This column must be checked if an official has not submitted the required sample three-month ROA within
the 150 day requirement, regardiess of whether they are being reported by another employer for the same period. If the
Refirement Systemi receives such a Resolution, it will contact the official to notify them of the consequences of notsubmitting
the ROA.

Once passed, the Resolution must be posted on your public website for a minimum of 30 days or, ifa website isn't available fo
the public, on the official sign-board or at the main entrance to the clerk's office. A certified copy of the Resolution and Affidavit
of Posting must be filed with the Office of the State Comptroller within 45 days of the adoption. The Resolution and Affidavit
can be submitted online via the Elected and Appointed Officials Reporting (EAOR) program. '

*To determine; the number of days worked to include on the monthly report for the various payroll frequencies, please refer
fo the Calculating Days Worked instructions available in the ‘Reporting Elected & Appointed Officials’ section of our website;
hitp:/fwww.osc state.ny.us/retire/em lovers/elected appointed officialsfindex. h 5

.



